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Exhibit:  

Tab A – Step 1 Completeness Checklist

	Tab
	  Exhibit
	For Respondent Use ONLY

	For Jury Use ONLY



	A
	 Step 1 Response Completeness Checklist 
	
	

	B
	 Respondent Entity Information & Structure 
	
	

	C
	 Respondent Entity Principal Questionnaire
	
	

	D
	 Respondent’s Letter of Interest 
	
	

	E
	 Respondent’s Letter of Understanding
	
	

	F
	 Development Experience 
	
	

	G
	 Design Portfolio
	
	 

	L
	 Assets Statement
	
	

	N
	 Financial Fitness Narrative
	
	


Exhibit:  

Tab B – Respondent Entity Information

1.  Respondent Entity Information

Name of Respondent: 








Address:  











Contact for Respondent Entity: 







Address:  











Telephone: 






Email: 





 

Fax:  






2.  Respondent Entity Principals 

Is the Respondent Entity a joint venture? Yes [   ] No [   ]

If yes, list below each Principal (Individual or Organization) that comprises the Respondent Entity.  Include percentage of ownership, address, contact person, telephone, e-mail, and fax numbers.

	% Ownership
	Respondent Entity Principal

	
	Principal Name

Address

Contact

Telephone

Email

Fax

	
	Principal Name

Address

Contact

Telephone

Email

Fax

	
	Principal Name

Address

Contact

Telephone

Email

Fax


3.   Respondent Team 
List below each Individual / Organization that comprises the Respondent Team.   For each entry, please include the address, contact person, telephone, e-mail, and fax numbers. Respondent Teams must include developers, architects, engineers, LEED-certified environmental consultants, and construction managers or general contractors. The Respondent Team may include other team roles not listed below. Please include all known Team Roles.  If unknown, enter “N/A”.
	Team Role
	Individual / Organization
	Description of Role

	Developer
	Name

Address

Telephone

Email

Fax
	

	Architect(s)
	Name

Address

Telephone

Email

Fax
	

	Engineer(s)
	Name

Address

Telephone

Email

Fax
	

	LEED Certified Environmental  Consultant
	Name

Address

Telephone

Email

Fax
	

	Construction manager or general contractors 
	Name

Address

Telephone

Email

Fax
	

	 Other
	Name

Address

Telephone

Email

Fax
	

	 Other 
	Name

Address

Telephone

Email

Fax 
	

	 Other 
	Name

Address

Telephone

Email

Fax
	


Exhibit:       
Tab C – Respondent Entity Principal Questionnaire

A separate Respondent Entity Principal Questionnaire must be provided for each Individual and/or Organization that comprises the Respondent Entity.
B A2 - RESPONDENT QUESTIONNAIRE

1.  Principal Information

Name of Principal:  













2.   Individual Information

Provide the following information about all Individuals that make up the Principal completing this questionnaire. State the role that each would play in the development of the site, using the categories specified below.

For corporations, provide the names of the officers and any shareholders owning 10% or more.  For partnerships, provide the names of all general partners. 

	Name

Position / Title
	Home Address
	Role *
	% Owned
	Social Security Number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*  Role categories:

GP
=
General/Managing Partner

GC
=
General Contractor

F 
= 
Provides Financing, Inactive

A 
= 
Architect

L 
= 
Legal Services

MR
=
Marketing Agent, Residential

MC
=
Marketing Agent, Commercial/Retail

O 
= 
Other (specify)
3.  References

For each of the following categories, provide the name, address, telephone and fax numbers of at least three business references that we may contact regarding your experience.  For each reference, identify the property or properties with which the individual is familiar.

· New Construction

· Marketing — Residential

· Leasing – Commercial / Retail, Community / Institutional 

· Management

· Financial Capacity

4.  Other

Has any Individual identified in Section 2 of this questionnaire, or any organization in which the Individual is or was a general partner, corporate office, or owned more than 10% of the shares of the corporation, been the subject of any of the following:

1. Arson conviction or pending case? 
Yes [  ] No [  ]

2. Harassment complaint by the New York State Division of Rent 

Control or the New York State Division of Housing and Community 

Renewal? 
Yes [  ] No [  ]

3. Had an ownership or management interest in a property that was

taken in rem by the City or assigned by a judge of Landlord and 

Tenant Court to a 7A administrator or receiver? 
Yes [  ] No [  ]

4. City mortgage foreclosure or currently more than 90 days in arrears

on any City loan? 
Yes [  ] No [  ]

5. Default on any contract obligation or agreement of any kind or 

nature entered into with the City or one of its agencies? 
Yes [  ] No [  ]

6. In the past ten (10) years, failed to qualify as a responsible bidder, 

or refused to enter into a contract after an award has been made, 

privately or with any government agency? 
Yes [  ] No [  ]

7. In the last seven (7) years, filed a bankruptcy petition or been the 

subject of involuntary bankruptcy proceedings? 
Yes [  ] No [  ]

8. In the last ten (10) years, failed to file any required tax returns, or 

failed to pay any applicable Federal, State of New York, or City 

taxes or other charges? 
Yes [  ] No [  ]

9. Been convicted of fraud, bribery, or grand larceny?
Yes [  ] No [  ]

If the answer to any question is yes, provide the following information about each instance: name of Individual(s); name(s) of organization(s) or corporation(s); Individual’s title or role in the organization (e.g. officer); date of the action; and current status and disposition.

Name of Principal:  











Signature of Individual:  










Print Name and Title of Individual:  







 

5.  Certification

[This certification must be signed by one of the Individuals listed above; if the Respondent Entity is a joint venture, an Individual representing each Principal of the joint venture must sign it.]

I certify that the information set forth in this application and all attachments and supporting documentation is true and correct. I understand that the City of New York will rely on the information in or attached to this document and that this document is submitted to induce the City of New York to select this proposal for development of a site.

I understand that this statement is part of a continuing application and that until such time that the subject project is finally and unconditionally approved by the City of New York, I will report any changes in or additions to the information herein, and will furnish such further documentation or information as may be requested by the City of New York or any agency thereof.

I understand that if I receive preliminary designation to develop this site, I must submit all additional disclosure forms required.

Name of Principal:  











Signature of Individual:  










Print Name and Title of Individual:  







 

Name of Principal:  











Signature of Individual:  










Print Name and Title of Individual:  







 

Name of Principal:  











Signature of Individual:  










      Print Name and Title of Individual:  







 
Exhibit:              Tab D – Respondent Letter of Interest

Provide a general description of the Respondent Team, as well as a summary of the team’s past experience as it relates to the vision for this Project (no more than 1 page)

Exhibit:  

Tab E – Respondent’s Letter

Department of Housing Preservation and Development

Office of Development

100 Gold Street, Room 9G

New York, NY 10038

Attention: Karen Hu

Re: Request for Proposals for NEW HOUSING NEW YORK
 

Dear Ms. Hu:

This letter is being submitted in connection with my proposal (“Proposal”) submitted in response to the Request for Proposals (“RFP”) issued by the Department of Housing Preservation and Development (“HPD”) of the City of New York (“City”) for New Housing New York, a mixed-use development on Sites 1A and 13 of the Bronxchester Urban Renewal Area in (“Development Site”) in the Bronx.

I have received, read, and understand the provisions of the RFP. I understand that selection of a Respondent (“Respondent”) under the RFP for disposition of a Development Site and the development of the Project described in the RFP (“Project”) will mean only that HPD will commence negotiations with such Respondent regarding the development of the Development Site.

I recognize that any negotiations with HPD will be subject to the following terms and conditions:

1. The commencement of negotiations will not represent any obligation or agreement on the part of the City, which may only be incurred or entered into by a written agreement which has been (i) approved as to form by the City’s Law Department, (ii) approved by the Mayor after a hearing on due notice; and (iii) duly executed by the Respondent and the City. The Negotiation Letter will only indicate HPD’s intention to commence negotiations, which may ultimately lead to the execution of such an agreement.

2. The Respondent will not have permission to enter upon the Development Site, which permission will only be granted, if at all, in the form of a license agreement duly executed by the Respondent and the City. The execution of any such license agreement, if it occurs, will only indicate that the City has granted permission for the Respondent to enter onto the Development Site for the limited purposes stated in the scope of work set forth therein, and will not indicate that the City reached any other agreement with the Respondent regarding the Development Site or the Project.

3. The following requirements will have to be satisfied prior to the disposition of the Development Site:


The disposition of the Development Site and tax exemptions to be granted, if any, must be reviewed and approved in accordance with all applicable HPD and City policies, which include, but are not limited to, the following:

a. The Respondent, any other potential grantee of the Development Site, and their respective principals must successfully undergo a background check concerning their suitability to do business with the City.

b. The Development Site will not be sold to any person or entity which, or to any entity with a principal who: (i) has not fulfilled development responsibilities undertaken in connection with the City or other governmental entities, (ii) is in default on any obligations to the City, (iii) is a former owner of the Development Site, or (iv) has lost real property to the City in tax or lien enforcement proceedings.

c. The price and other terms for the disposition of the Development Site and the tax exemption to be provided, if any, will be consistent with applicable City policies.

d. The grantee must execute legal documents in form and substance acceptable to HPD and in form approved by the City’s Law Department.

4.
During negotiations, the Respondent must diligently, competently, and expeditiously comply with all requirements communicated to the Respondent by HPD.

5.
The design of the Project must comply with any applicable Urban Renewal Plan and HPD development guidelines.

6.
Either HPD or the Respondent may terminate negotiations at any time with or without cause.  Negotiations will be terminated if Respondent does not commence construction within eighteen (18) months from the date of the Negotiation Letter. 

7.
If negotiations are terminated by either HPD or the Respondent, whether with or without cause, or if negotiations terminate automatically, then neither the City nor the Respondent will have any rights against or liabilities to the other.

8.
The City is not obligated to pay, nor will it in fact pay, any costs or losses incurred by the Respondent at any time, including, but not limited to, the cost of: (i) any prior actions by the Respondent in order to respond to any selection process, or (ii) any future actions by the Respondent in connection with the negotiations, including, but not limited to, actions to comply with requirements of HPD, the City, or any applicable laws.


Very truly yours,


___________________


Signature


_____________________


Title


_____________________








Respondent
Exhibit:  
Tab F – Development Experience

Provide information on five (5) projects executed within the last ten (10) years, including one completed project of similar scale. The developer must have comparable experience in New York City. A detailed description of any innovative financing models used may be added.  No more than three pages.

 

Exhibit:       
Tab G – Design Portfolio

Provide a portfolio of relevant projects executed within the last ten (10) years, including one completed project of similar scale.  Projects must represent work by both the developer and architect, though not necessarily as collaborative efforts.  For each project, include the following: (1) the name of the lead designer, (2) plans, elevations, sections and site plans for each project, (3) three dimensional exterior images or other drawings and photos, as desired; and (4) a brief written description highlighting the salient characteristics of the project, including the design and/or development philosophy and financing approach (if applicable) and a description of what was innovative about the design. List any design citations or awards, and entries to design competitions. Present each project on up to three (3) sheets, including all text.  Format may be either landscape or portrait, but not both; sheets may be either 8.5x11 inches or 11x17 inches.  The portfolio must be no more than 15 pages total.
Exhibit:  

Tab L – Assets Statement

[Assets Statement must describe financial status within the last twelve months and must be dated and signed.] 

Principal or Individual whose assets are described below:

1.  Personal Information





Name:
 
 
 
 
 
 
 
Business Name:
 
 
 
 
 
 
Business Phone:
 
 
 
 
 
 
Marital Status:
 
 
 
 
 
 
Residence Address:
 
 
 
 
 
 
City:
 


State:
 


Zip Code:
 
 
Business Address:
 
 
 
 
 
 
City:
 


State:
 


Zip Code:
 
 
Position (Title):
 
 


Years of Service:
 
 
Salary:
 
 
 


Bonus/Commission: 
 
Other Income:
 
 


Source of Other Income:
 
 
 
 
 
 
 
 
 
 
Gross Life Insurance:
 
 
 
 
 
 
Beneficiaries:
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Are you a defendant in any lawsuits or legal action?  

If so, please describe:
 
 






 
Do you have any contingent liabilities?

If so, please describe:

2.  Statement of Financial Condition 

	Assets
	Dollars  (omit cents)
	Liabilities
	Dollars  (omit cents)

	Cash On Hand and in Banks


	
	Notes Payable to Banks

Secured
	

	Notes Receivable


	
	Notes Payable to Banks

Unsecured
	

	Mortgages Owned

 


 
   See Schedule A

	
	Notes Payable to Others Secured
	

	
	
	Notes Payable to Others Unsecured

	

	Marketable Securities Owned
 
 
   See Schedule B
	
	Debt Balances in Margin 

Accounts with Brokers

	

	Real Estate Owned
 
 

 
   See Schedule C
	
	Mortgages on Real Estate

 See Schedule C
	

	Cash Value of Life Insurance


	
	Loans Against Life Insurance
	

	Other Assets* (Itemize)


	
	Other Liabilities (Itemize)
	

	Total Assets


	
	Total Liabilities


	

	
	
	Net Worth


	


* Any interest in a closely held business must be documented by providing a current balance sheet for that business and stating the percent of interest held by the applicant. 

Schedule A: Mortgages Owned

List Separately and check (X) next to those pledged as collateral.

	Mortgages Owned
	Dollars

(Omit Cents)
	Collateral?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Schedule B: Marketable Securities Owned

List Separately and check (X) next to those pledged as collateral.

	Marketable Securities Owned
	Dollars

(Omit Cents)
	Collateral?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Schedule C:  Real Estate Owned and Property Income

C1.  Real Estate Owned

	No.
	Address
	Title in Name of*
	%  Owner-ship
	Date Acquired
	Market Value
	Purchase Price
	Original Mortgage Amount
	Present Mortgage Amount
	Maturity Date

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


*If any title to Real Estate is in any name other than your own, state the extent of your interest, explaining all efforts, claims, or debts against such name.

By whom are present mortgages on property held?

Are any mortgage(s) endorsed or guaranteed?  If so, by whom?

C2.  Income from Properties

	
	Real Estate Owned (by property number above)

	
	No. 1
	No. 2
	No. 3
	No. 4
	No. 5

	Present Annual Gross Income

Not Including Vacancies and Concessions
	
	
	
	
	

	Less Total Operating Expenses and Property Taxes
	
	
	
	
	

	Net Income


	
	
	
	
	

	Less Amortization and 

Income Payments
	
	
	
	
	

	Net Profit


	
	
	
	
	

	Net Rental Value of 

Present Vacancies
	
	
	
	
	

	Annual Rental Value of Space on which lease expires during the next six months
	
	
	
	
	

	Net Profit Last Year


	
	
	
	
	

	Amount and Classes of Insurance Carried
	
	
	
	
	


List other encumbrances, debts, taxes, mortgage installments or interest past due.

List (circumstances of) any litigation or judgment (s) pending in connection with the above listed properties.

3.  Signature Page
For the purpose of procuring and maintaining credit from time to time in any form whatsoever with you, the undersigned hereby represents the above to be a true and accurate Statement signed as of the date herein before set forth and agrees (I) that, if said Statement or any part thereof proves false or misleading in any particular, each and all of the obligation and/or liabilities of the undersigned of every kind to you, whether joint or several, primary or secondary, direct or contingent, shall, at your option, become immediately due and payable all without demand or notice of any kind and (II) that you will be notified promptly in writing of any materially unfavorable changes in the financial conditions herein set forth.  Whenever the undersigned may apply to you for credit, and until a substitute Statement may have been submitted to you, this Statement shall have the same force and effect as if delivered at the time such further 

credit is requested.          

                

Name of Principal:  











Signature of Individual:  










Print Name and Title of Individual:  







 

Date:  











 

Exhibit:  
Tab N – Financial Fitness Narrative

A written narrative (no more than 1 page) of how the Respondent Team intends to approach the financing of the Project.  Please provide an order of scale estimate of the total development cost and a description of how the Developer intends to contribute to the Project, whether through an equity contribution or through a deferred developer fee.  

The written narrative will be used to determine each Respondent Team’s financial fitness.  It is not intended to be a preliminary proposal.  There is no need to name sources and uses.  








 
 






 
 






 
 
 
 
 
 
 
 
 
PAGE  

